ADETIM – Economical  Development  Agency  TIMIS

Management and Administration Department  of the PITT (Technological and Industrial Park, TM)
                                JOB DESCRIPTION                     Position No:

Position: 


Speciality Consultant
Location: 


Administrative building of PITT and ADETIM headquarters
Level:   




Subordination: 

Executive Manager PITT 

Intermediate Supervision: 
Business Development Consultant
Collaboration: 

Specialised departments of ADETIM
_____________________________________________________________

Job requirements:
The speciality consultant is responsible to collect information and execute all the specialized paper-work regarding the informing services and all the interested companies in the Park’s offer and the tenants offer.

He understands the companies needs referring to the Park’s offer and services and has the capacity to forecast the customer’s needs. 
The speciality consultant has the ability to assure the up dated information and basic internal procedures of the self activity in accordance with the current assignments and the their developing needs. His activity covers a large information area and develop an efficient system of collaboration with the specialized institutions to offer to the tenants : services, authorizations and advices.
Key Accountabilities:

· regular interaction with the PITT management 
· knowledge and current networking with the organisations and institutes to offer specific services to the Park and its tenants.
· compilation and processing of all kinds of comments, claims and suggestions about the performance and service-system of PITT
· participation, under coordination,  to realise the special working and procedure to the services offered to the customers. 
· has the knowledge / capacity to get expertise for the business developing services and related activities.
Personal Characteristics:
· High level of creativity 

· Ability to work with the numbers and  statistic data 
· Seriousness and attention to details

· Good communication skills 

· Open-minded, open personality, ability to work in a team and professional self-motivated.

Selection Criteria:


Qualifications:

	Criterion
	Parameter
	Score weighting
	Score 
	Product

	University degree
	in management or economics
	0.4
	
	

	Language skills
	English and eventually German or Spanish or French
	0.2
	
	

	computer application skills
	MS-literacy (word, excel, access)
	compulsory
	
	

	Experience in investment and business planning
	Techniques as costs – benefits, profit  and total costs, ROL, etc
	0.4
	
	


Experience:

	Criterion
	Parameter
	Score weighting
	Score 
	Product

	Practical experience in research and companies extension, business developing
	 involved in the interest segment to develop the business / marketing activity
	0.3
	
	

	Experience 

	In any field
	0.3
	
	

	Regional business development, investment promotion
	Any involvement 
	0.2
	
	

	Relations with foreign companies or citizens of different cultures
	Any 
	0.2
	
	


Approved:






Date:

Sergiu Balasa

Executive Manager ADETIM
Advised:

Nicoleta Tisu

Executive Manager PITT
