ADETIM – Economical  Development  Agency  TIMIS

Management and Administration Department  of the PITT (Technological and Industrial Park, TM)

JOB DESCRIPTION
Position: Marketing consultant
Location: The administrative building of PITT and ADETIM
Level: Executive function 
Collaboration: Services and compartment of specialty of ADETIM 
                        Consultant and receptionist of PITT

Subordination: ADETIM Manager
Supervisor: PITT Executive Manager
1. JOB FILE:
He is responsible to elaborate the marketing strategy and to promote the PITT  offer, to check and use all the information from the clients an dues it for the purpose of developing a better marketing strategy. 
He has to be inform always about the performance, satisfaction and insatisfaction inside PITT in present and also in future. He has to know about our competitors. He has to be in a permanent connection with the measurement indicatory of the business plan, of the service quality offer in the park and with the satisfaction of our tenants. He keeps the bond between the general manager and executive manager of PITT, with the specialists from ADETIM that he works with.
Accent on initiative like:

· Marketing studies for the correct position of PITT on the market 
· To conceive and processing the assets promote 
· To inform the target group about the PITT offer  
The marketing consultant has to know to present his ideas and to conceive the marketing and the promotion plan.

     2. RESPONSABILITIES 
· Frequent meetings with PITT management
· Conceptions of marketing activities and to promote the projects 

· Permanent collaboration with the local, national, international organizations for promoting the PITT offer.
· To note any reclamation or suggestions about the services that PITT is offering.

· To communicate with the clients, tenants and the public about PITT services 
· To present the  marketing plan and the advance of PITT
      3. THE CANDIDATTE PROFILE 
· Able to communicate efficient in his work relation with his superiors, clients 
· Capability to find solutions in short time 
· The ability to work with numbers and statistic dates 
· Pay attentions to the details 
· The ability to communicate and collaborate with people that are working at PITT 
· The ability to work alone and also in a team 
· To be amiable, correct and open to work relations 
· To be dynamic and flexible 

· Impeccable person  

    4.SPECIAL ABBILITIES 
· The capacity of organization and clarification 

· The capacity of analyze 
· The capacity to control and evaluate the activity and the results 
· The capacity to work efficient 

   5.PROPPER TRAINING 
	UNIVERSITY STUDIES
	Marketing, Management or Economics

	Essentials abilities
	To know to work with a PC 
To know very good English /German or French

	
	


6. EXPERIENCE 

At least 3 years in marketing or sales 
7. COMPETENCE 

· To improve the activities in PITT 
· To do activities reports 

· He has to got o the ADETIM Manager to approve him  the activities plan and the marketing strategy 
· He has to tell to the Executive  Manager any irregularity  in his activities 

8. WORK 
	Work program
	8 hours/day 5 days/week

	Work conditions
	Office with all facilities

	How you work
	50% at the office 50% at field

	Physique and mental effort
	Mental effort big, physique effort small


9. EQUIPMENT 

· Access to the PITT car 
· Access to informatical system of CJ TIMIS 

· Access to the phone, fax machine, pc

 Approved:






Date:


Sergiu Balasa

Executive Manager ADETIM
Advised:

Nicoleta Tisu

Executive Manager PITT
